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SEARCH DESCRIPTIONS

BACKGROUNDBRIEF (POWERED BY HR ANNIE CONSULTING) PARTNERS WITH DISA GLOBAL SOLUTIONS AS OUR THIRD-PARTY VENDOR.

5 PANEL — DRUG TEST

Five-panel urinalysis that will screen for the following drugs: Amphetamines, Opiates,
Phencyclidine, Cocaine, and Marijuana.

10 PANEL — DRUG TEST

Ten-panel urinalysis that will screen for the following drugs: Amphetamines, Barbiturates,
Benzodiazepines, Cannabinoids, Cocaine, Methadone, Methaqualone, Opiates,
Phencyclidine and Propoxyphene.

10 PANEL URINE (NO THC)

Amphetamines, Barbiturates, Benzodiazepines, Cocaine, Methadone, Methaqualone,
Opiates, Phencyclidine, and Propoxyphene.

CANADA - CIVIL RECORDS CHECK (LOCAL LEVEL)

DISA will perfform an upper-level court civil records check at the jurisdiction requested by the
client. DISA will report such information for a maximum of seven years from the filing of the
relevant record. DISA will not report information where the reporting of such information is
prohibited by applicable laws.

CANADA - CRIMINAL RECORDS CHECK (LOCAL LEVEL)

DISA will perform a local-level court criminal search for criminal convictions and pending
criminal records in the jurisdiction requested by the client. DISA will report such information for
a maximum of seven years from the original sentencing of the relevant charges.

CIVIL LITIGATION (COUNTY) CHECK

DISA will perform a county upper-level or superior-level civil record search and report civil
records in the consumer's current county of residence as well as any former counties of
residence identified by the Social Security Number Trace. DISA will report such information for
a maximum of seven years from the filing of the relevant record. DISA will report civil records
where the subject is listed as the defendant. DISA does not report dismissed civil records,
family law cases, landlord-tenant cases, and probate cases.
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CIVIL LITIGATION (FEDERAL) CHECK

DISA will perform a 7-year scope civil record search out of federal civil courts associated with
jurisdictions of current and former residence as identified by the Social Security Number Trace.
When a record is returned, information will be reported in accordance with Federal and State
FCRA reporting rules and regulations. DISA will report civil records when subject is listed as
defendant. DISA does not report dismissed civil records, family law cases, landlord-tenant
cases, and probate cases.

COMMERCIAL DRIVER’S LICENSE (CDL) VERIFICATION

DISA offers a Commercial Driver's License Information System (CDLIS) report service. A CDLIS
report is a basic report that shows the driver's current commercial license number and the
issuing state as well as any other CDLs they may have had in the past.

COMMUNICATION/PERSONALITY ASSESSMENTS

Using the PREP Advanced Insights, HR Annie will provide the candidate/employee with a
personality assessment questionnaire. This assessment helps both employees and the
company learn more about best career matches, preferred communication style, and how
to use natural communication to build better relationships and teams in the workplace and
beyond.

COUNTY CRIMINAL CHECK —7 YEAR

DISA will perform a county level criminal search for criminal convictions and pending
criminal matters in the consumer's current county of residence as well as any former
counties of residence identified by the Social Security Number Trace. DISA will report such
information for a maximum of seven years from the original sentencing date of the relevant
charges. *Please Note: additional state court fees may apply.

CREDIT CHECK

BackgroundBrief is unable to perform Credit Checks. We are not currently credit compliant,
so Credit Reports are not available on the account.
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CRIMINAL CHECK - 10 YEAR SCOPE

DISA will perform a county-level criminal search for criminal convictions and pending
criminal matters in the consumer's current county of residence as well as any former
counties of residence identified by the Social Security Number Trace. DISA will report such
information for a maximum of ten years from the original sentencing date of the relevant
charges, where the reporting of information older than seven years is not prohibited by
applicable law(s). *Please Note: additional state court fees may apply..

CRIMINAL CHECK - UNLIMITED

DISA will perform a county-level criminal search for criminal convictions and pending criminal
matters in the consumer's current county of residence as well as any former counties of
residence identified by the Social Security Number Trace. DISA will report such information for
an unlimited period of time from the original sentencing date of the relevant charges, where
the reporting of information older than seven years is not prohibited by applicable law(s).
*Please Note: additional state court fees may apply..

DRIVING RECORDS - MVR SEARCH

DISA will provide available driving record information about an individual, such as driver’s
class of license, issue/expiration date, violation or citation history, accident history,
suspensions, license restrictions, and current status of the driver’s license. DISA will search for
driving record information in using the driver’s license number and state provided by the
client or applicant. The standard scope is 3-years.

EDUCATION VERIFICATION

DISA will seek to confirm dates of attendance or graduation at a particular institution (i.e.
diploma, GED, or degree). Some institutions outsource their enrollment and graduation
information to a third party. In these situations, DISA will inquire with the third-party source for
verification. Note: fees levied from third-party education verification services, will be passed
through to the client in addition to the fees charged by DISA where applicable.

EMPLOYMENT VERIFICATION

DISA will seek to confirm an individual's dates of employment and title. DISA will make at least
three attempts via phone, email, or fax to verify information over a minimum of three business
days. Note: fees levied from third party employment verification services will be passed
through to the client in addition to the fees charged by DISA where applicable.

« The standard Employment Verification service is per employment & DISA will typically include the 2 most
recent employers. OR if you would like to choose another scope, please let us know.
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EMPLOYMENT VERIFICATION - CONTD

« The client can choose a specific number of employers to verify or apply a specific scope, such as 2, 3, 5, 7,
or 10-year scope for the verification.
« If the candidate has more than a six-month gap in employment, our system automatically captures that

information and leaves an automated message as a “ticket” (sent to the person who entered the request)

o Due to the fact that many employment gap reasons (i.e., military service, FMLA, pregnancy, leave due to COVID, leave due to
illness, caring for family, receiving unemployment information) may be considered “protected”, meaning an employer should not
review this information for pre-employment decisions. It is for this reason that DISA does not gather information that may increase a
client’s (or DISA's) liability for a bias claim. If you or your client wants to collect this type of information, we suggest you do it outside of
the DISA eFetch platform.

The Employment Verification “doc collection tier” BackgroundBrief is on, is where a DISA
Documentation Specialist will reach out to the candidate on any employment that is marked
Qs:

« do not contact,

o self-employment or
« have not been verified aofter three attempts with no response.

FACIS (FRAUD AND ABUSE CONTROL INFORMATION SYSTEM) lll

DISA will search FACIS (level 3) third-party database and report disciplinary actions ranging
from exclusions and debarments to letters of reprimand and probation. When a record is
found, DISA will report information in accordance with federal and state FCRA reporting
rules and regulations.

FEDERAL BANKRUPTCY CHECK

DISA will perform a 7-year scope bankruptcy record search in federal bankruptcy courts
associated with jurisdictions of current and former residence as identified by the Social
Security Number Trace. When a record is found, information will be reported in accordance
with Federal and State FCRA reporting rules and regulations.

FEDERAL CRIMINAL

DISA will perform a federal-level criminal search for criminal convictions and pending
criminal matters in the consumer's current county of residence as well as any former counties
of residence identified by the Social Security Number Trace. DISA will report such information
for a period of seven years from the original sentencing date of the relevant charges. A
“federal crime” is that the defendant is being prosecuted by the federal authorities. This
means that the crime violates federal laws, which are different from the criminal (local level)
search. Examples of a federal crime would be something like bank robbery, drug trafficking
ond embezzlement.
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JUDGMENTS AND LIENS DATABASE SEARCH

DISA will perform a database search through a third-party provider, which maintains over
100 million liens and judgment records aggregated from federal, state, and local sources.
When records are returned, DISA will validate each record through the original source, and
will only report information in accordance with state and federal FCRA.

NATIONAL CRIMINAL DATABASE SEARCH

DISA will search a “National Criminal Database,” a privately held compilation of criminal
records obtained from many sources throughout the United States. This service provides a
useful, broad-based search tool to complement county-level and state-level searches
selected by the client. The National Criminal Database is not comprehensive, however. It
contains limited or no information pertaining to certain states and localities. DISA will only
report criminal records found in the National Criminal Database if the record is successfully
verified at the original source (e.g., at the county courthouse where the conviction occurred).

OFAC (OFFICE OF FOREIGN ASSET CONTROL)

DISA will perform a search through OFAC database to check if the subject of background
check is listed as Specially Designated National or located on Blocked Persons List.

OIG DENIED PARTIES LIST

DISA will perform a search through the OIG database, which maintains a list of all currently
excluded individuals and entities.

PATCH SEARCH

DISA will perform a criminal record search through the Pennsylvania State Police PATCH
System for convictions and pending criminal records. DISA will report such information for a
period of seven years from the original sentencing date of the relevant charges.

PROFESSIONAL LICENSE VERIFICATION

DISA will contact the issuing authority to validate a state issued professional license.
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REFERENCE CHECKS

HR Annie will conduct up to 3 personal/professional reference checks for the candidate.
HR Annie will seek to confirm dates of employment, title and inquire about general
professionalism, teamwork, and ability to adapt and take direction, plus ask for any special
accomplishments or contributions made by the employee.

SAM (SYSTEM AWARD MANAGEMENT)

DISA will perform a search through the System Award Management (SAM) database for
records of sanctions and exclusions.

SANCTIONS & ENFORCEMENT SEARCH

DISA will perform a search through a third-party multi-source sanctions aggregated
database, which includes exclusions and sanctions from various domestic and
international agencies, and covers U.S. and foreign sanctions.

SEX OFFENDER SEARCH (DOJ) — 7 YEAR

DISA will search the United States Department of Justice National Sex Offender database,
which contains sex offender records from all 50 states, the District of Columbia and Puerto
Rico. All search results will be verified by visiting the providing jurisdiction’s public registry
website.

SOCIAL INTELLIGENCE REPORT

DISA will conduct a social media scan of the subject’s publicly available online presence
utilizing a third-party professional service provider whose reporting policies adhere to the
guidelines of the Fair Credit Reporting Act (FCRA) and who is compliant with relevant state
and federal laws. This service includes research of various publicly available content such
as social media, pictures, videos, blogs, audio files, and other forms of content including
likes, retweets, shares, pins, and groups. Flagged content includes racism/intolerance,
potentially illegal or violent references, and sexually explicit content.
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SOCIAL SECURITY NUMBER TRACE

DISA will conduct a “Social Security Number Trace.” A “Social Security Number Trace” is an
internal tool utilized by DISA that seeks out names and addresses associated with a
particular social security number. Additional data points generated through a “Social
Security Number Trace” can help DISA to provide the client with a more comprehensive
background report.

CONSENT-BASED SOCIAL SECURITY VERIFICATION

CBSV is a fee and consent-based Social Security Number (SSN) verification service
available to enrolled private companies and federal, state, and local government
agencies. It provides instantaneous, automated verification, and it easily handles
large volume requests. Using CBSV, participating companies can verify the SSNs of
their customers and clients. The information may be obtained PRE-HIRE. Please note
that the results obtained from CBSV do not confirm or authenticate “proof of
identity.” CBSV requires the written consent of the SSN holder, and the verification
results can only be used for the reason that the number holder specifies. A copy of
the signed consent must be uploaded with each order.

What does it include? CBSV verifies whether a name and SSN combination match the data in the Social Security Administration’s
(SSA's) records. The submitted information is matched against SSA's Master File of SSNs. The matching elements include SSN,
name, date of birth, and a gender code if available. Each SSN and name combination submitted to CBSV will be returned with a
"yes” or “no” verification code indicating that the submission either matches or does not match our records. If applicable, we will
report a death indicator when our records reflect that the SSN holder is deceased.

STATE MULTI-COUNTY CRIMINAL RECORDS SEARCH

DISA will perform a multi-county level criminal search for convictions and pending criminal
matters in the consumer's current state of residence as well as any former states of
residence identified by the Social Security Number Trace. Unless otherwise specified, DISA
will report such information for a period of seven years from the original sentencing of the
relevant charges.

DISA will perform a search utilizing available State Judicial Information Systems, Court
Administration Criminal Information Systems, and DISA-Based Multi-County Database
Check. DISA-Based Multi-County Database Check is an aggregate of online available
criminal information resources, designed and processed for those states that don't offer
state-sponsored Judicial Criminal Information Systems and criminal databases.

Important Note: For states that do not maintain Judicial Information Systems clients, have options to order a
repository check, if available.

Special Note: This service can be used as a stand-alone search, however, DISA recommends this service to
be used as an additional to a county court record search.
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TB (ESCREEN)

General Process TB Testing: Applicant is scheduled for either a TB One Step Only or TB1 (if
Two-Step is required) and arrives at the clinic for the test. Applicant is instructed by the clinic
to return for read within 48-72 hours. Clinician will complete the TB form indicating the TB
Test has been performed and e-mail/fox to eScreen. Applicant returns for the read 48-72
hours later as instructed by the clinic. Results will be Positive or Negative to the DISA
platform. If result is positive, a chest X-ray will need to be performed. If result is negative, this
TB Skin test is complete.

VISION TEST, SNELLEN (ESCREEN)

A Snellen chart is used to test far vision. It has several rows of letters. The letters on the top
line are the largest; those on the bottom line are the smallest. You stand 20 ft (6 m) from the
chart, cover one eye, and read the smallest row of letters you can see on the chart.

WASHINGTON STATE PATROL CHECK (WATCH)

DISA will perform a criminal record search through the Washington State Highway Patrol
WATCH System for convictions and pending criminal records. DISA will report such
information for a period of seven years from the original sentencing date of the relevant
charges.



